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Professional R esponsibility of Proper ~ 
Collection Development in a Service Lib rary 

R. c. Gupta 

Collection development initiates the selection activity. 
Selection oJ documents plays a vital role in ad vancing and 
achieving the goals oj library service. Selection lIas two aspects 
viz., selection Jor new additions and selection Jor Jceeping 
worthwhile stocks and rerrwving useless, out oj service. Both the 
activities initiate a number oj similar as well as divergent types 
of activities Jor a successJul library service. The proJessionals 
involved in selection activities must have ULe courage and wit Jor 
selecting or rejecting a particular document. Iceeping in mil td the 
constraints and baLancing the demand at td suppLy. 

INTRODUCTION 

Books or documents are the embodimenls or human thoughts 
r sscd with a view to communicate to the society for the purpose of 

101 < lion and record. Library is a system having ils orgalls : llsel-S, 
ks and the staff, aims at collecting, organising and providing the 

lile documents . Whereas the archives keep the doculllents ror 
, lhe service libraries keep their stocks up-lo-da te. The queslion 

pruviding worthwhile documenls to the user community confronts a 
umher of deciSion making situations at various steps in all types of 
ell llies. 

• WHY SELECTION ? 

Sclcdion is a process of picking up those itellls which suit lo olle's 
lions or requirements and reject those which do not malch. The 

lIlation explosion has caused the serious problem ' of abundance of 
ks, periodicals, reports, special publications, elc. The numbel- is 

n reasing year after year. Every document so published is neither 
orthwhile nor useless. In addition, there are other factors, like 

IllIllalions of building space, staff and budget for all such procurements. 
ur over, it is neither required nor fully used by the users. Hence, a well 

de Ulet! selection policy is essential to be implemellted. 

C Gupta, SCientist, Central BuildIng Research InstHule, Roorkee & Hony. Leclurer, 
LIbrary Science Training Centre, Roorkee. 
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2, 	 PROVISION PROCEDURE 

Th e S econd Law of library science demands that every user 

get h is or her desired reading material, It expects that the library 

adopt a mechanism to analyse lhe demands of th e users, to 

na tu re : regular or casual and decide either of the two - resource 

or selecting for purchase. 


3. 	 SELECTION 

The hird Law 'Every book its reader' and the Fifth Law 'Library 

growing organism' jointly expect not to select any such document thal 

n o regular readership and if by any chance such documents which 

no t being used for a considerable time and readership could 


. cultivated for those , should be withdrawn from the stocks. 
activities may thus be grouped in two categories: 

3.1 	 For New Documents to be Purchased 


Pr.oviding the users with n ews, reviews, publishers' 

and other details concerning new publications. 


lnitiate them to study, assess and decide the suitability for 

document p urchased. 


lnviting indents fro m the users at all levels and categories . 


Approval through various channels, sanction, etc. 


Placing order, reminders for delay in supply, etc. 


Receipt, verification , accessioning, passing the bill for payment. 


Tech nical processing, classification and cataloguing, filing of 

cards. 


Display, preparation for shelving, shelving. 


Circulation, m aintenance. dusting. repairs, etc. 


Reference Services like - current awareness service, 

abstracting. indexing. retIieval. translation and reproduc tion . 


Resource Sharing - Inter library lending or borroWing. 


Use study for evaluation and improvement; Librametric. 


Feedback lmplementation. 


3.2 	 For Old Documents to b e Retained 

Finding out w hich documents have not been used within say 
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.1'ONSIUILI'lY FOR PROPE R COLLECTION IN LIBRARY 

Ilvc years or so an d finding out the reasons for that. Ascertaining 
whether such documents have gone obsolete, or lhe trend or need 
has changed. 

Picking out and keeping those documents In a separate collection 
(apart from active collection) and watching for their probable use , if 
any. 

Notifying the list to all users as well as local libraries, etc . 

Updating the catalogue and the shelf list. 

Revising the reference tools. databases and other pertinent records. 

Hemaining activities are the same as in 3.1 above after technIcal 
processing. 

4. PROFESSIONAL RESPONSIBILITIES 

The success of the library services depends completely on the 
policies, procedures and their implementation. The person behind the 
dedsion and implementation plays an important role thal leads Lo 
achieving or not achieving the goal. A few of the expectations may be 
detailed as under : 

4.1 Assessment of the Users 
- Choice In the context of social. 

- Level of u nderstanding economical and nalional 
- Present need priorities. 

- recreational 
- research 
- casual 
- regular 

4.2 Assessment of the Document 
- Primary Knowledge 

- stimulator 
- illuminator 
- teacher 
- challenger or developeI;' of assumptions 
- research aid 

- Secondary 
- aspector: philosophy. sociology or economical aspects 
- marginal ~ dealing with related fields of study 

- Base 
- classics, monumental work 
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- fu ndamentals, foundation 
reference documents 

4.3 Assessment of Availability Position 

4.4 	Assessment of Constraints 
Budget 

- Space, furnitu re, etc. 
- Staff to work 

4. 5 Assessment of t h e Need for Duplication 
- Actual need 
- Circu lation time 

Queue in reservation 

- Tolerance for waiting 

4.6 	 Assessment of Resource Sharing Capabilities, Availability and 
Sharing Relations 

4.7 	 System Evaluation 

4.8 	 Implem entation 

5. 	 CONCLUSION 

The motto : serve worthwhile, calls for select worthwhile and keep 
worthwhile . The activities detailed here and the suggested course are only 
illustrative and can be practised with tacts of the person concerned. 
Rejection invites a num ber of questions and bitterness but for the sake of 
good service, it. is necessary. The selection activities 
n~gularly to ena ble other activities to be done regularly. 

must be done 
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