i i, LIy ELre e N G n? Lhoa adah Sedeit ol

- -
. ACAUVIS/) TION

/Factors in

1< }’,

Lucknow Librarian 19, (3 & 4) 1987, —118-122

078"

(V4

Formulating En Acquisition Policy In B Research Library

Acquisition of documents activity includes selection and procurement.

Selectian depends on certain cha
particular interest of users.

library where adva
tion of selection and procurement po

bute in right decision are discussed here.

A modern service library aims at pro-
viding only the relevant, useful and current
reading material. To select right reading
is a difficult task both for readers and the
acquisition authority in the library. There
are some guiding or we call them norma-
tive principles enunciated by Dr. S.R, Ran-
ganathan more than 50 years ago in the
‘form of five laws of library sciencel.
These laws govern every activity of library
work and present right solution at the time
of any confusion, or dispute. Collection is
to grow according to the fifth law but it
has to face and overcome the barriers com-
ing in the way of its growth.

Multiplicity of tastes and large number

racteristics of documents matching with

For an uninterrupted timely supply of documents,

a reilable system is to be evolved. This becomes essential in a research

nce, precise and relevant documents are needed. Formula-
licies based on main factors that contri-
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of varieties pose the problem of choice
when resources are limited, Here comes
the process of selection of matching the
taste, resource and quality of the item.
Reading material includes books (conven-
tional, nonconventional) journals  (light
magazines and learned periodicals) Micro-
forms (microfilms, microfishe, micro cards
etc.) maps. Atlases, codes of practices, thesis,
special publications and so on. Readers
for whom the library is basically meant are
of variant types-common readers, specialists,
researchers, industrialists, managers, cngi-
neers, technicians, children ; neolitrate
adults handicapped and so on. These readers
may have different levels of education
and understanding.
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Acquisition Policy
Constraints jn Selection

Besides the multiplicity of tastes, level
of literacy, language among users, varjant
forms of reading materia] and its tremen-
dous growth in many folds with a fagt rate
of obsolescence, there are many other bar-
riers in &etting a right book for an indjvyj-
dual or for a group or for a library,

1. Lack of adequate funds,

Lack of adequate space,

2
3. Lack of adequate facilities,
4.. Lack of adequate staff,

5

Lack of right source of information
to ascertain availability,

Activities in acquisition

Acquisition is one of the most impor-
tant activity that Tequires the right decision
at the right time. The success of 3 library
service depends on the collection of a
library by which the users are to pe served,

The process of acquiring includes s

I, Inviting and accepting user’s choj-

ced documents as per their tastes
or jobs,

2, Screening the indents, grouping in
4 convenient manper any subject-
wise; departmentwise, indenter (in-
dividual/team) Or project wise, etc,
for the purpose of proper budget-
ing,

3. Checking for duplication and ver;.
fication of bibliographical details
provided by the indenter for each
document, making jt complete and
error free,
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4. Getting through selection Proce.
dure and making g fina] list of
selected documents, )

3, Grouping the documentg accorc[ing
to their types-viz Books (commey.
cialfsociety publicationg ete.) Joup.
nals, Microforms, Maps, Computer
manuals etc,

6. Preparing of order cardg Separate
for each document apq arranging
them jn a convenient order.,

7. Deciding the course of ordering,
quotation method, standing vep.
dors, direct publishers etc., any of
them or g combination may be
approved in advance,

8* Placing orders and scheduling delj-
very time,

9. Getting the material checked and
verified with what actually inden-
ted. :

10.  Follow up undelivered material,

11. Taking up verified and correct
material on Accession Register and
arranging payments.

Factors for document selection

Uscr, document, resourse trio plays
deciding role in selection,

Users

A reader for whom the library service
is meant, plays the deciding role in selec-
tion of documents in g service ljbrary.
Ranganathan in his five laws focussed the
reader a person to whom we must pay
highest regards, help and honour his/her
interests pertaining to library service.
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. ":scssl“c“t of user's interests

The interests of users fall in three dis-
t regions. '

Umbral : The specific subject contents
in which a user is presently involved
and interested to read and utilise a
piece of information. Direct involve-
ment requires immediate attention and
supply of pertinent information and
is used regularly. The umbral region
of a particular users interest may not
necessarily be the umbral region of
other users.

Penumbral : Those subjects which are
helpful in making moIe extensive/
intensive study of the specific topic
falling in umbral region, Penumbral
also embraces those subjects which
were or may be of interest to a user or
a tecam of uscrs and is demanded occa-
sionally.

Alien : Subjects which are not directly
related to specific topic of study of a
user but may be needed for reference
or as a medium of recreation, diversion

of taste, information etc.

" Documents

As stated above, documents can also

be grouped in these three regions according

to the choice of the users.

ing

Besides match-
the group, a few characteristics may

also be considered while selecting.

1.

Scope and coverage of subject : Bxpert
advice must be sought 10 judge
the intensity and extensity of the
subject dcalt. Complexity of expres-
sion and .reliability of the authority

Luclknow Librarian 19 : 3, 4

communicating  vicws decide  the

quality of a document.

Impact : What impact a document will
enforce after use on its userfusers.
Will it help achieving the objectives
detailed by the organisation to which
library is attached.

Author, Publisher's Reputation : Reputed
publishers themselves evaluate the con-
tents and encourage authors for preci-
sion and relevancy of specific topics.

Obsolescence : Documents lose their uti-
lity soon after their publication. Life

span may vary. Few go within 1 years
others are used upto 1v-15 years.

Hardly 1% documents arc used for
long.

Frequency of use : Some documents are
in demand constantly by many Uusers
at a time but not for long where as
others have low frequency for a long
time. Both types of documents have
their respective védlue and are selected
accordingly.

Physical characterstics : Durability of
paper, printing, binding, shape, size,
colour, (getup) form (hard copy/micro)
language, availability of a document
have to be looked in selection of docu-
ments.

Resources available : Second & third
Jaw of library science can only be ope-
rative when adequate resources
made available.
meet the limitations of resources.

are
The selection is to

Activity based Document Selection

Activities of an organisation to which
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the library has to satisfy
needs must be identified,

¢stablished by the organisa
or in the context of nation
be followed so that the re

the informatjon
Priorities if any,
tion, parent body
al priorities must
quired references
may be made available as and when asked
for.  Activities in side the

documentatjon work and servyijc
services and informatijon services also need

relevant documents for reference and gui-
dance for staff and users as well.

library like
es, reference

Formulations of a pacticable policy :

Dr. G, Bhattacharya states the process
of collection development in the manner it
suits to the regions of interest of users.!

l. Procure as exhaustively as Possible, only

selectively fe-presentative documents in

the area of umbra| region of interest.

2. Enter into ap agreement of coordina-
tion in acquisition with sister instj(u.
tions sharing similar interests.

3.

Depend as .much as possiple on inter-
library Cooperation to meet
mation needs
interest,

the infor-
in penumbra] region of

‘4. Depend entirely on inter library coope-
ration to meet the information needs in
the alien region of interest.

5.0 Par the purpose of acquisition, whep-
ever feasible, adopt the mode,

(i) Gratis or compliment,
(ii) Exchange,

(iii) Purchase,

; «vmntshffﬂ%‘?@m‘#i‘rﬁ"ﬁ%*’i
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6. Whenever 3 part document
Purpose and js avajlable at

Costs, prefer it ovyer the ful] document.—

7. Whenever the microform c
purpose conveniently and
at reasonably Jow cost,
hand copy (macroform). It
own benefi

use by more users simultaneously ete,

oo

Follow the principle “the

largest at the least
Warranted,

cost’*

9. A collectiop in which
the documents are ac
clear evidence of
Hence only those
acquired which mq
use for a long time

the majority of
tivily used is a
its development.
documents are
y have thejr frequent

10.  Select only those docuy;
authentic ang ext
deal with (he subje
the users’s needs,

nents which are
cnsively/intcnsively
ct contents suiting

11. Only documents of Permanent nature

having Iatc obsolescence factor are to
be procured. Others inspite of any
of the regions must be arranged,

12, Documents (primary, secondary and

tertiary) must be Procured according
to the demands of the service actjvities
being rendered by the library,

13, Check to avoid dupljcatjon.

14. Make final [ists for purchase, inter
libraty Joan, reprography scparately.

It must pe done regularly keeping
shortest possjble time interval,

Serves the
€asonap|e

AN serve the
is ﬂVaif{[b]e
prefer jt OVer

has s
ts like space saving, life,

best for the
whenever
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1.

~ Formulation of acquisition policy

Select suppliers on the basis of their
field of specialisation in supply.
Some are specialised in suplying
codes, others are in maps & atlasses,
some medical, others may be engineer-
ing and so on.

For society and non profit making
institutional  publications; rely on
direct orders with publishers. This
will ensure the receipt as well as
faster and some times in less cost or
as a compliment?,

Place orders to those suppliers who
meet the delivery time schedule by
efficient service and so also meet audit
requirements (lowest quotatjons ; con-
version rates, discounts) etc.

Kecp the ordering process regular to
get a regular supply and to keep the
work load evently distributed. Be sure
regular follow up till supply.

Don’t compromise in terms of quality,
getup, accuracy and cfficiency in sup-
plying documents as per specifications
asked for,

Stress must be laid upon indented do-
cuments for supply, rather to utilise
budget on approval basis supply,

Always follow the procedure in full,
By passing any activity may create
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further complexities.

8. Always keep time schedule so that the
users must get their desired documents
in shortest possible time. Avoid
bottle necks as far as possible,

9. Besure prompt payments to expect
prompt supply from the suppliers.

Conclusions

The work of right selection and procu-
rement in shortest possible time to
scrve the users at the time of need is a
difficult and challanging one. The library
personnel must try to follow the correct
course of work to achieve the statisfaction
of users,
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